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1.0 PURPOSE

The purpose of this policy is to provide guidance to commissioned employees in conducting
premise inspections to verify compliance with state liquor and gaming laws.

2.0 POLICY

It is the policy of the Department of Public Safety to establish a uniform method for
commissioned officers/agents of the Department to conduct premise inspections at licensed
liquor and gaming establishments. These inspections are to be done in a reasonable manner
ensuring compliance with the Liquor Control Act and the Alcohol and Gaming Division’s Rules
and Regulations.

3.0 APPLICABILITY
This policy applies to all commissioned officers of the Department of Public Safety.
4.0 REFERENCES
A. 60-3A-4 NMSA, 1978, Storage Permitted
B. 60-3A-6 NMSA, 1978, Authority of the Department of Public Safety
C. 60-4B-1 NMSA, 1978, Special Investigations Division
D. 60-4B-4 NMSA, 1978, Investigative Authority and Powers
5.0 DEFINITIONS

A. Informal Premise Inspection — All other types of inspections, bar checks, or similar
visits by officers/agents wherein a Premise Inspection Form is not utilized.

B. Premise Inspection Form — A form adopted by the Department to be used during
formal, physical premise inspections of licensed liquor or gaming establishments, or
licensed premises under a special dispensers permit. This form shall be utilized by
agents to verify compliance with the Liquor Control Act and the Alcohol and Gaming
Division’s Rules and Regulations.

6.0 PROCEDURE
A. Premise Inspections
When conducting premise inspections, officers/agents shall:
1. Utilize forms adopted by the Department of Public Safety.

2. Make reasonable efforts to conduct formal and informal premise inspections during
the days and times when licensed establishments are permitted to conduct
business, as specified by New Mexico State Statute.

3. Make a reasonable effort to minimize distractions to licensed establishments when
conducting formal premise inspections.
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PREMISE INSPECTIONS

B. Premise Inspection Form

1. Agents shall use the Department approved Premise Inspection Form(s) when
conducting formal premise inspections.

2. Agents shall complete the form appropriately.

3. The original copy of the form will be forwarded to the Investigations Bureau within
ten (10) days of the inspection.

4. A hard copy of the inspection form will be maintained by the Investigations Bureau.
5. A copy of the form shall be provided to the establishment inspected upon request.
C. Violations

When appropriate, citations or warnings may be issued at the discretion of the agent
at the time violations are detected.

D. Exceptions

This policy does not preclude inspections from being conducted at times other than
specified by statute with the concurrence of the licensee or their designee, or when
conducting a criminal/administrative investigation.

7.0 ATTACHMENTS
A. Premise Inspection Form
8.0 APPROVAL

APPROVED BY: s/Gregory J. Fouratt DATE: July 1, 2015
DPS Cabinet Secretary

OPR: 15 (R-3) DPS POLICY MANUAL Page 2 of 2




		[image: image1.jpg]





		DEPARTMENT OF PUBLIC SAFETY


Premise Inspection Form

		[image: image2.png]











		LICENSEE NAME:

		     

		LICENSE TYPE:

		     



		LICENSEE  NUMBER:

		                                      

		ADDRESS:

		     



		DBA NAME: 

		     

		RESIDENT AGENT:

		     





		      IN VIOLATION


     YES             NO

		STATUTE NUMBER

		STATUTE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		60-7B-12

		BEER KEGS: LABELING



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.23.9

		BUSINESS NAME



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		60- 7A-12.A

		BUYING FROM OTHER THAN LICENSED WHOLESALERS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.23.8

		CHANGE OF OWNERSHIP



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.32.13

		CHANGE OF EXPANSION ON PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		60-7A-19

		COMMERCIAL GAMBLING ON LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.23.9

		CORPORATION NAME CHANGE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.21.10

		DISCLOSURE OF OWNERSHIP



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.2.8

		DISPLAY OF LIQUOR LICENSE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.33.9

60-7B-11

		EMPLOYMENT OF MINORS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.22.10

60-6B-7

		FAILURE TO ENGAGE IN BUSINESS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.22.8

		FAILURE TO RENEW-SUSPENSION OF LIQUOR LICENSE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		60-7A-14

		FILLING OF BOTTLES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.54.9

		GAMES OF CHANCE ON LIQUOR LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.11.C(1)

		GAMES OR CONTESTS WITH ALCOHOLIC DRINKS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.10

60-7A-1

		HOURS AND DAYS OF BUSINESS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		30-9-14.1

		INDECENT DANCING



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.2.12

		INVOICES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.21.13

		LEASES OF LIQUOR LICENSE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.21.12

		LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.31.8

		LIGHTING OF LIQUOR LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.33.11

60-7B-1

		MINOR - NO SALE, SERVICE, POSSESSION OR CONSUMPTION ON LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.33.8

60-7B-10

		MINORS ON LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.11.C(4)

		MORE THAN TWO UNCONSUMED DRINKS PER PERSON
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		      IN VIOLATION


     YES             NO

		STATUTE NUMBER:

		STATUTE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.9

		OPEN CONTAINER LEAVING PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.70.8

		OPERATION AND PROFITING BY AUTHORIZED PERSONS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.2.10.A (1)

		POSTER REQUIREMENT:  FIREARMS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.2.10.A (2)

		POSTER REQUIREMENT: PREGNANCY



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.2.10.A (3)

		POSTER REQUIREMENT:  UNDER TWENTY-ONE (21)



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.2.10.A (4)

		POSTER REQUIREMENT:  DWI



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.12

		PRIVATE PARTIES ON LICENSED PREMISES



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.22.8

		RENEWAL OF LICENSE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.21.9

		RESIDENT AGENT DESIGNATION



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.8


60-7A-12-D

		SALES FROM LICENSED PREMISES ONLY


(DESIGNATED PREMISES)



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.54.8


60-7A-13

		SALES LIMITED TO MEMBERS AND GUESTS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.11


60-7A-16

		SALES TO INTOXICATED PERSONS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.31.9

		SANITATION REQUIREMENT



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.10.51.11.C(5)

		SELLING DRINKS FOR LESS THAN HALF (1/2) PRICE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		60-7B-1

		SELLING, SERVING OR GIVING ALCOHOL TO MINORS



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.31.11

		SERVER PERMITS – POSSESSION - SERVER ADMIN. WARNING ONLY, STATE STATUTE OK



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.31.8

		SERVER TRAINING REQUIRED


SERVER/LICENSEE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		60-7A-12.E

		SERVER TRAINING REQUIREMENT, LICENSEE



		 FORMCHECKBOX 


		 FORMCHECKBOX 


		AGD 15.11.25.8

		SPECIAL DISPENSER’S PERMIT





		Notes: 





		Action Taken:



		None  FORMCHECKBOX 


		VBL Warning:  FORMCHECKBOX 


		WRT Warning  FORMCHECKBOX 


		ADM Cit  FORMCHECKBOX 


		NTC  FORMCHECKBOX 


		RPT Forwarded  FORMCHECKBOX 




		



		Owner /Employee:  

		     

		Signature:

		

		Date:

		     



		Agent:  

		     

		Signature:

		

		Date:

		     



		Sergeant: 

		     

		Signature:

		

		Date:
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