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1.0 PURPOSE 

The purpose of this policy is to provide officers with proper procedures for conducting CSA 
investigations, enforcement cases, issuing safety ratings and out of service orders. 

2.0 POLICY 

It is the policy of the Motor Transportation Police Division for officers to conduct CSA 
investigations on motor carriers to determine their safety fitness. It is also the agency’s policy 
to issue safety ratings to these carriers and to issue out of service orders to unsafe motor 
carriers. It is the policy of the Motor Transportation Police Division for officers to initiate 
enforcement cases on carriers when needed. 

3.0 APPLICABILITY 

This policy is applicable to all Motor Transportation Police Division personnel that are certified 
to conduct CSA investigations. 

4.0 REFERENCES 

A. Chapter 66, Articles 2, 5, & 8, NMSA 1978  

B.  CSA Implementation Policies 

C.  Federal Motor Carrier Safety Administration Electronic Field Operations Training 
Manual 

D.  New Mexico Administrative Code, NMAC Title 18.2.3 

E.  US Code of Federal Regulations, 49 CFR, Part 385    

5.0 DEFINITIONS 

A. A&I –  FMCSA Analysis and Information website  

B. BASICs – Behavioral Analysis Safety Improvement Categories.    

C. Cabinet Secretary – Secretary of the Department of Public Safety or his/her 
designated official. 

D. CAPRI – Most current version of the Federal Motor Carrier Safety Administration’s 
investigation software; Compliance Analysis & Performance Review Information 
system. 
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E.  Commercial Motor Vehicle – Commercial Motor Vehicle (CMV) means the definition 
of Commercial Motor Vehicle in NMAC 18.2.3, for intrastate operations and as defined 
in 49 CFR part 390.5, for interstate operations. 

F. CSA – Comprehensive Safety Accountability as used by the Federal Motor Carrier  
Safety Administration. 

G. CSA Investigation – On-site examination of motor carrier operations, such as drivers' 
hours of service, maintenance and inspection, driver qualification, commercial driver’s 
license requirements, financial responsibility, accidents, hazardous materials, and other 
safety and transportation records to determine whether a motor carrier meets the safety 
fitness standard. A CSA Investigation may be conducted in response to a request to 
change a safety rating, to investigate potential violations of safety regulations or rules by 
motor carriers, or to investigate complaints or other evidence of safety violations. The 
CSA Investigation may result in the initiation of an enforcement action.  A CSA 
Investigation may be conducted on an intrastate or interstate motor carrier. 

H. Comprehensive investigation – An investigation where the officer will check all parts 
of the regulations that the carrier is subject to. 

 I.   Director – Department of Public Safety Motor Transportation Police Division Director 
or his/her designated official.  

J.   Driver – Any person who operates any commercial motor vehicle on the public 
highways in New Mexico.   

K.  EFOTM – The most current version of the Federal Motor Carrier Safety 
Administration Electronic Field Operations Training Manual.  

 
L.  Employer – Any person engaged in a business affecting interstate or intrastate 

commerce that owns or leases a commercial motor vehicle in connection with that 
business or assigns employees to operate it. 

M. Focused Investigation – An investigation where the officer will investigate the BASICs 
in which a carrier is over the allowed thresholds. 

N.  Investigation – A CSA Investigation.  

O.  MCMIS – Federal Motor Carrier Safety Administration Motor Carrier Management 
Information System. 

P.  MCSAP – Motor Carrier Safety Assistance Program 

Q. Motor Carrier – A “for hire” motor carrier or a private motor carrier. The term includes a 
motor carrier's agents, officers and representatives as well as employees responsible 
for hiring, supervising, training, assigning, or dispatching of drivers and employees 
concerned with the installation, inspection, and maintenance of motor vehicle 
equipment and/or accessories. This definition includes the term employer. 

R. SMS – Federal Motor Carrier Safety Administration Motor Carrier Safety Measurement 
System. 

6.0 PROCEDURE 
A. Investigation Procedures for Intrastate Carriers 
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1.   CSA Investigations on a motor carrier will be assigned to each officer by the 
compliance review sergeant. 

2.  Selection of carriers will be conducted by using vehicle and driver inspection 
information from the SMS intrastate report on the A & I or Federal Motor Carrier 
Safety Administration websites.  Intrastate Mandatory carriers will be done first, 
when possible. Carriers that have three or more BASICs that are over the threshold 
shall receive a comprehensive investigation.   

3. Written complaints, determined to be non-frivolous, shall generate a CSA 
Investigation of a motor carriers’ operation.  Officers that generate a complaint will 
do so on an approved IDC and it will include a DOT number if available, the alleged 
violations, and any supporting documents/or witness statements. If the complaint is 
received from an outside source, a written statement from the complainant will be 
included.  Complaints will be emailed through the chain of command to the captain 
of the MCSAP program.    

4. Carriers requesting a follow up investigation will be assigned. 

5. A carrier involved in a fatal crash may generate an investigation.    

6. Unsatisfactory and Conditional carriers may generate an investigation. 

7. Passenger motor carriers may be selected for an investigation. 

8. Carriers that have safety related defects or violations on inspections, which indicate 
the carrier might not have adequate safety management controls in place which 
function to effectively ensure acceptable compliance with state laws and rules, may 
generate an investigation. 

9. Carriers that have repeated safety related defects or violations on inspection reports 
may generate an investigation. 

10. Carriers that have three (3) or fewer inspections may generate an investigation. 

11. Prior to the start of the investigation, the officer shall verify that the carrier is 
operating only in intrastate commerce. 

12. If while conducting an investigation, the officer determines that the carrier is involved 
in interstate commerce, the officer shall immediately advise the compliance review 
sergeant.  The compliance review sergeant will then inform the Federal Motor 
Carrier Safety Administration and will get authorization to continue with the 
investigation. 

13. The officer will log into CAPRI by using his or her own Safety Investigator, SI Code.   

B. Investigation Procedures for Interstate Carriers 

1.  Selection of carriers will be done by the Federal Motor Carrier Safety Administration. 

2. The officer will log into CAPRI by using the Safety Investigator, SI Code “US0999” 
and use the password “trucks.” Once in CAPRI, the officer will go to the “Misc” tab in 
Part A and enter their correct Safety Investigator Information. 

C.  Investigation – General 

1. Investigations shall be announced, except in cases where announcement could 
compromise the investigation. The investigation is to be conducted at the motor 
carrier’s principal place of business. In some instances, upon approval of the 
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compliance review sergeant, the carrier may bring records to a Motor Transportation 
Police office to conduct the investigation.  

 In the situation of an announced investigation, the officer shall provide the carrier 
with Attachment B: Carrier Investigation Notice Letter using the current DPS 
letterhead. 

2.  An investigation shall not be done if a carrier has indicated that they are no longer in 
business.  The officer will do an inactivation request in CAPRI. 

3.  Investigations will be generated on laptop computers using the most current Federal 
version of CAPRI software. The EFOTM procedures will be used in conducting 
interstate and intrastate investigations, except as indicated in this policy.  CSA 
implementation policies will also be used. 

4.  The officer will check the A&I website to get the most up to date information on a 
carrier’s BASICs information as close to the start of the investigation as practical.  If 
a carrier has three or more BASICs that are over the threshold, the officer will 
conduct a comprehensive investigation.  If there are two or less BASICs that are 
over the threshold, the officer will conduct a focused investigation.  If the type of 
investigation changes from the original assignment, the officer will inform the 
compliance review sergeant of the change. 

5. If the carrier profile (xml version) is available in MCMIS, the officer shall import it into 
CAPRI to start a new investigation. 

6. Part B violation descriptions shall, at a minimum, include the following for each 
violation: 

a. Drivers name, trip date, trip origin and trip destination, the unit number, year, 
make, license plate and the gross vehicle weight rating of the vehicle being 
operated.  For Sec. 382 and 391, include hire dates. Random testing violations 
should include the calendar year. 

b. The information required by CAPRI.  

c. Part 395: 

i.  395.8(k)(2) shall be used if the carrier fails to require a driver to make a 
record of duty status, unless a statement is obtained from the driver(s).  

ii. 395.8(a) may be used if the carrier fails to comply with the requirements of 
the 100/150 air mile radius exemption (i.e. time started, total hours worked, 
time ended, working over 12 hours) and you have copies of the time 
records. 

7. Evidence collected shall be at least what is required in the EFOTM enforcement 
section. 

8. If each piece of evidence does not identify the vehicle that was driven and the driver 
that operated it, the officer shall ask the motor carrier to indicate this information on 
the evidence. 

     Note:  Evidence should always be similar in each count. Evidence of 
transportation includes, but is not limited to: RODS (records of duty status), 
bills of lading, payroll records, dispatch sheets, trip records, copies of 
evidence of GVWR or GCWR, registrations of all vehicles used. 
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9. When criminal activity is discovered outside the scope of the investigation, the officer 
shall notify the compliance review sergeant who will refer the case to the Motor 
Transportation Police Division criminal investigator.  The CSA investigation will be 
completed in a normal manner.   

 10. Prior to closing out the investigation, the investigating officer must get the report 
approved by the compliance review sergeant.  If the investigation is interstate, the 
compliance review sergeant may request that the FMCSA State Programs Manager 
approve it. 

 11. If the carriers’ proposed safety rating is conditional or unsatisfactory, the officer will 
provide the carrier with the “Fitness Rating Explanation” page from CAPRI.  The 
officer will also provide the motor carrier with Attachment A: Form MTPD 385.17 (on 
current DPS letterhead or as a recommendation in CAPRI), for an intrastate 
investigation or the FMCSA New Mexico Division approved form for an interstate 
investigation. 

 12. Educational materials to help the carrier get into compliance will be provided. 

D.  Post Investigation Procedures 

1. Prior to uploading the investigation, the officer shall email part C to the compliance 
review sergeant for approval.  The part C that is distributed by the compliance 
review sergeant shall be used 

 
2. The investigating officer shall upload the investigation into MCMIS within seven (7) 

days, unless otherwise directed by the compliance review sergeant. 
 

3. After uploading the investigation, the investigating officer shall email the completed 
electronic version of the document to the compliance review sergeant.  The 
compliance review sergeant will place the investigation onto the Department of 
Public Safety’s network “L” drive, for storage. If the investigation is on an interstate 
carrier, the compliance review sergeant will also email it to the FMCSA State 
Programs Manager. 
 

E.  Issuance of Safety Ratings for Intrastate Motor Carriers 
 

1.   The Department of Public Safety, Motor Transportation Police Division will issue a 
proposed safety rating to motor carriers on the date of an investigation closeout.  
The proposed safety rating generated by CAPRI shall be used. 

 
a.  If the proposed safety rating is "satisfactory'' it is final and becomes effective on 

the investigation closeout date. 

b. In all other cases, a notice of a proposed safety rating will be issued on the 
investigation closeout date. It becomes the final safety rating after the following 
time periods: 

i.   45 days after the date of the notice for motor carriers transporting hazardous 
materials in quantities requiring placarding or transporting passengers by 
CMV. 
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ii.  60 days after the date of the notice for all other motor carriers operating 
CMVs. 

2.  A proposed safety rating of "unsatisfactory'' is a notice to the motor carrier that the 
Department of Public Safety has made a preliminary determination that the motor 
carrier is "unfit'' to continue operating in intrastate commerce, and that the 
prohibitions in Paragraph G  will be imposed after 45 or 60 days if necessary safety 
improvements are not made. 

3. A motor carrier may request the Department of Public Safety to perform an 
administrative review of a proposed or final safety rating. The process and the time 
limits are described in Sec. 385.15. 

 
4.   A motor carrier may request a change to a proposed or final safety rating based 

upon its corrective actions. The process and the time limits are described in Sec. 
385.17. 

 
F.  Intrastate Unsatisfactory Rated Motor Carriers, Prohibition on Transportation 
  

1.   An intrastate motor carrier rated "unsatisfactory'' is prohibited from operating a CMV. 
Information on motor carriers, including their most current intrastate safety rating, is 
available from the Department of Public Safety on the Internet at 
http://www.dps.nm.org or by telephone at (505) 827-0645. 

 
2.   Motor carriers transporting hazardous materials in quantities requiring placarding 

and motor carriers transporting passengers in a CMV, are prohibited from operating 
a CMV beginning on the 46th day after the date of the Department of Public Safety’s 
notice of a proposed "unsatisfactory'' rating. 

 
3.   All other motor carriers are prohibited from operating a CMV beginning on the 61st 

day after the date of the Department of Public Safety’s notice of a proposed 
"unsatisfactory'' rating.  If the Department of Public Safety determines that the motor 
carrier is making a good-faith effort to improve its safety fitness, the Department of 
Public Safety may allow the motor carrier to operate for up to an additional 60 days.   

 
4. If a proposed "unsatisfactory'' safety rating becomes final, the Department of Public 

Safety will issue an order placing the motor carrier’s intrastate operations out of 
service. Any motor carrier that operates CMVs in violation of this section will be 
subject to the penalty provisions listed in 66-2-9 NMSA 1978, 66-5-71 NMSA 1978, 
66-5-58 NMSA 1978 and 66-8-7 NMSA 1978. 

 
G.  Administrative Review for Intrastate Motor Carriers 

 
1.   A motor carrier may request the Department of Public Safety to conduct an 

administrative review if it believes the Department of Public Safety has committed an 
error in assigning its proposed safety rating, in accordance with Sec. 385.15. 

 
2. The Motor Transportation Police Division shall adhere to Sec. 385.15 when an 

administrative review has been requested. 
 

H.  Change to Safety Rating Based Upon Corrective Actions 
 

1.   A motor carrier that has taken action to correct the deficiencies that resulted in a 
proposed or final rating of "conditional'' or "unsatisfactory'' may request a rating 
change at any time, in accordance with Sec. 385.17.  The carrier will adhere to the 
requirements outlined on form MTD 385.17. 
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2. The Motor Transportation Police Division shall adhere to Sec. 385.17 when a rating 

change request has been made. 
 
3. If an out-of-service carrier requests for and receives an upgraded conditional safety 

rating in accordance with Sec. 385.17, the Motor Transportation Police Division will 
have the option to conduct a follow up investigation within 6 months. This will be in 
order to review the carrier’s operation to ensure that recommendations are being 
adhered to, and to review records that may not have been available when the 
385.17 investigation was conducted. 

 
4. A passenger carrier that requests for an upgrade from a proposed “unsatisfactory” 

rating will not be given any type of an extension to the proposed “unsatisfactory” 
effective date.  

 
 I.  Safety Fitness Information 

 
1.   Final intrastate ratings will be made available to other federal and state agencies in 

writing or telephonically. 
 
2.   The final intrastate safety rating assigned to a motor carrier shall be made available 

to the public upon request. Any person requesting the assigned rating of a motor 
carrier shall provide the Department of Public Safety with the motor carrier's name, 
principal office address, and, if known, the New Mexico Safety Identification number 
or the USDOT number. 

 
3.   Requests should be addressed to the Department of Public Safety, Motor 

Transportation Police Division Director, P.O. Box 1628 Santa Fe, NM  87504, or by 
telephone at (505) 476-2463. 

 
4. The information can also be found at the Department of Public Safety website at: 

http://www.dps.nm.org. 
 

J.  Intrastate Out of Service Orders 
 

1.   If a proposed "unsatisfactory'' safety rating becomes final, the Department of Public 
Safety shall issue an order placing the motor carrier’s intrastate operations out of 
service. 

  
2.   The compliance review officer, administrator or sergeant will prepare the out- of-

service order.  The order will then be forwarded through the chain of command to 
the Cabinet Secretary for signature. 

3.   Once the out-of-service order is signed, it will be returned back to the compliance 
review sergeant, who will assign it to an officer for service. 

 
4.   The assigned officer shall serve the out-of-service order on the carrier as soon as 

practicable and complete the certificate of service.   
 
5.   The certificate of service shall be returned to the compliance review sergeant.  The 

Motor Transportation Police Division MCSAP section administrator shall file the 
certificate of service with the investigation and out-of-service order.  

 
6.   The out-of-service order shall be delivered to the Motor Vehicle Division, 

Commercial Vehicle Bureau, with a request to revoke the motor carrier’s license 
plates, under the provisions of 66-2-9 NMSA 1978.   

http://www.dps.nm.org/
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K.  Enforcement Action 

 
1. Enforcement action will be taken on all acute and critical violations.  Enforcement 

action will also be taken on serious violations that are indicated as either “one time 
occurrence” or “a pattern of occurrence”, unless the officer has discussed it with the 
compliance review sergeant or the FMCSA State Programs Manager.  Reasons for 
not taking enforcement will be indicated in part C. 

 
2.  Any person who violates the provisions of the Motor Carrier Safety Act (65-3-1  to 

65-3-13 NMSA 1978) is guilty of a misdemeanor and shall be punished by a fine not 
exceeding five hundred dollars ($500) or thirty days in jail, or both. 

 
3. When state enforcement action is determined for violations of the Motor Carrier 

Safety Act, on an investigation, the officer will prepare a criminal complaint in the 
appropriate metropolitan or magistrate court. 

 
4.  The officer shall get a federal enforcement case approved by the compliance review 

sergeant before closing the investigation.  
 

5.  When enforcement action is determined on an interstate investigation, the officer will 
do federal enforcement on violations that fall under FMCSA jurisdiction. 

 
6. If enforcement action is indicated, the motor carrier official shall be informed that 

enforcement action will be taken as a result of the investigation.  The officer shall 
complete the table of violations page and give it to the carrier. 

 
7. Violations and recommended corrective measures should be presented during the 

investigation closeout session. 
8. The investigating officer shall e-mail part A to the compliance review sergeant and 

indicate which violations will be subjected to enforcement action. The compliance 
review sergeant shall then obtain a prosecution number for the investigating officer.   

9. The motor carrier official shall be informed that a criminal complaint will be filed 
through the local magistrate or metropolitan court and/or that a federal enforcement 
case may result in administrative fines for violations of regulations that fall under 
FMCSA jurisdiction. 

 
7.0 ATTACHMENTS 

A.  FORM MTPD 385.17 

B.  Carrier Compliance Review Notice Letter 

8.0      APPROVAL 
 
  
APPROVED BY:                s/ Gorden E. Eden Jr.                  _    DATE:  _  _ June 17, 2013_  _ 

         DPS Cabinet Secretary 
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		HOW TO REQUEST AN UPGRADE OF YOUR SAFETY RATING BASED ON CORRECTIVE ACTIONS (18.2.3 NMAC, 49 CFR § 385.17): 

You may at any time request, in writing, a change in the rating based on corrective actions.  You should do so as soon as possible so that The Department of Public Safety, Motor Transportation Police Division has the opportunity to review your request before the effective date of the safety rating.  

YOUR REQUEST MUST CAREFULLY DESCRIBE THE CORRECTIVE ACTIONS TAKEN AND OUTLINE A SAFETY MANAGEMENT PLAN THAT WILL PREVENT FUTURE VIOLATIONS.  

Your submission should be as detailed as possible and must:





		 FORMCHECKBOX 
1.

		Address each violation on the most recent Investigation that was an acute and/or critical violation and Factor Six of the Investigation if the rating for Factor Six is unsatisfactory.  Any corrective actions you include to address other violations may also be considered.



		

		 FORMCHECKBOX 


		a.

		Identify why the violations cited were permitted to occur.



		

		 FORMCHECKBOX 


		b.

		Discuss the actions taken to correct the deficiency or deficiencies that allowed the violations to occur.  Include actual documentation (COPIES) of this corrective action with your petition.  For example, documentation may include items such as new policies and procedures, training programs and sign-in list, or copies of missing drug/alcohol tests. 

NOTE: If your company was cited for a critical violation of 49 C.F.R. Part 395, documentation showing hours of service checks and false log checks, and the results, must be included in your request



		 FORMCHECKBOX 
2.

		Outline actions taken to ensure that similar violations do not reoccur in the future.  

YOU MUST DEMONSTRATE THAT YOUR OPERATIONS CURRENTLY MEET THE SAFETY STANDARD AND FACTORS SPECIFIED IN 18.2.3 NMAC 49 CFR §§ 385.5 AND 385.7.  

To do so, you must demonstrate that you now have adequate safety management controls in place which function effectively to ensure acceptable compliance with applicable safety requirements.



		 FORMCHECKBOX 
3.

		Include an accident countermeasure program if Factor Six (Crashes) was rated unsatisfactory.  The program should include, but not be limited to, defensive driving training, identification of causative factors, and preventive measures implemented to reduce crashes.



		 FORMCHECKBOX 
4.

		If your request includes actions that will be conducted in the near future, such as training, reorganization of departments, purchasing of computer programs, etc., include a detailed description of the activity or training (specific curriculum), and a schedule of when that activity will commence and when it will be completed.



		 FORMCHECKBOX 
5.

		Include any additional documentation relating to motor carrier safety and the prevention of crashes and hazardous materials incidents that you believe supports your request.



		 FORMCHECKBOX 
6.

		Include a written statement certifying that the carrier will operate in compliance with the Federal Motor Carrier Safety Regulations and the Hazardous Material Regulations, and that the motor carrier’s operation currently meets the safety standard and factors specified in 18.2.3 NMAC 49 CFR § 385.5 and 385.7.  A corporate officer, partner, or the owner of the company must sign the statement



		



		

		YOU MUST SUBMIT YOUR 


REQUEST TO:


Department of Public Safety


Motor Transportation Police

2501 Carlisle Blvd NE


Albuquerque, NM  87110


Attn: Compliance Review Sergeant



		



		



		





		§385.17 Change to safety rating based on corrective actions.



		(a)

		A motor carrier that has taken action to correct the deficiencies that resulted in a proposed or final rating of  "conditional'' or "unsatisfactory'' may request a rating change at any time.



		(b)

		A motor carrier must make this request in writing to The Department of Public Safety, Motor Transportation Police 2501 Carlisle Blvd NE, Albuquerque, NM  87110.



		(c)

		The motor carrier must base its request upon evidence that it has taken corrective actions and that its operations currently meet the safety standard and factors specified in Sections 385.5 and 385.7. The request must include a written description of corrective actions taken, and other documentation the carrier wishes the Department of Public Safety, Motor Transportation Police to consider.



		(d)

		The Department of Public Safety, Motor Transportation Police will make a final determination on the request for change based upon the documentation the motor carrier submits, and any additional relevant information.



		(e)

		The Department of Public Safety, Motor Transportation Police will perform reviews of requests made by motor carriers with a proposed or final "unsatisfactory'' safety rating in the following time periods after the motor carrier's request:



		

		(1)

		Within 30 days for motor carriers transporting passengers in CMVs or   placardable quantities of hazardous materials.



		

		(2)

		Within 45 days for all other motor carriers.



		(f)

		The filing of a request for change to a proposed or final safety rating under this section does not stay the 45-day period specified in Sec. 385.13(a)(1) for motor carriers transporting passengers or hazardous materials.



		(g)

		The Department of Public Safety, Motor Transportation Police Division may allow a motor carrier with a proposed rating of "unsatisfactory'' (except those transporting passengers in CMVs or placardable quantities of hazardous materials) to continue to operate in interstate commerce for up to 60 days beyond the 60 days specified in the proposed rating, if The Department of Public Safety, Motor Transportation Police Division determines that the motor carrier is making a good faith effort to improve its safety status. This additional period would begin on the 61st day after the date of the notice of the proposed "unsatisfactory'' rating.



		(h)

		If the Department of Public Safety, Motor Transportation Police Division determines that the motor carrier has taken the corrective actions required and that its operations currently meet the safety standard and factors specified in Sects. 385.5 and 385.7, the agency will notify the motor carrier in writing of its upgraded safety rating.



		(i)

		If the Department of Public Safety, Motor Transportation Police Division determines that the motor carrier has not taken all the corrective actions required, or that its operations still fail to meet the safety standard and factors specified in Sections 385.5 and 385.7, the agency will notify the motor carrier in writing.



		Any motor carrier whose request for change is denied in accordance with paragraph (i) of this section may request administrative review under the procedures of Sec. 385.15. The motor carrier must make the request within 90 days of the denial of the request for a rating change. If the proposed rating has become final, it shall remain in effect during the period of any administrative review.
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		(Date) 


(To, with address)


Your company is scheduled to have an investigation conducted to determine its safety fitness.  The Investigation has been scheduled for (insert date and time).  This letter serves as your 48 hour notice (if applicable) for records and information that will be needed during this investigation.  


The investigation will cover what is commonly called the Federal Motor Carrier Safety Regulations or the state adopted rules. 


These rules and regulations apply to motor carriers, drivers and vehicles that operate commercial motor vehicles that are operated interstate and have a gross vehicle weight rating or gross combination weight rating, or gross vehicle weight or gross combination weight, of 10,001 pounds or more whichever is greater; or the vehicle is operated only in intrastate commerce and has a gross vehicle weight rating, or gross combination weight rating or gross vehicle weight or gross combination weight of 26,001 or more pounds whichever is greater or is designed or used to transport more than 8 passengers (including the driver); for compensation; or is designed or used to transport more than 15 passengers, (including the driver) and is not used to transport passengers for compensation; or is used in transporting hazardous materials in a quantity requiring placarding.  


It would be appreciated and should expedite the process, if you have your safety records available including but not limited to the following:


A list of current and terminated drivers for the past two years, including complete name; date of birth; hire date and drivers’ license number.


Driver qualification files which include: proper application, medical certificate, road test, motor vehicle record check, copy of the drivers’ license, annual review, annual certification, prior employer checks, and other related documents.


Driver’s records of duty status (RODS) and/or time records for the drivers for the prior 6 months, with supporting documentation.  (Fuel Receipts, fuel reports, trip envelopes, dispatch records, monthly statements, payroll records, toll receipts and other on-the-road expense receipts, invoices, bills of lading, dispatch records, and other "supporting documents" must be kept on file for six (6) months.)


A list of all equipment used in all aspects of your operation.  Vehicle maintenance files for the past 12 months, roadside inspection reports and periodic (annual) inspection report.  You must also have evidence of vehicle and brake inspector qualifications.  Driver Vehicle inspection reports (DVIRs) for the vehicles, for the prior 90 days.


If you are a for hire motor carrier you will need to provide a copy of your company’s MCS-90 insurance document or equivalent (you may want to check your insurance binder, if it is missing and you need this form, we can obtain it from your insurance underwriter the day of the investigation.)  


Your company’s gross revenue figure for all operations for the last fiscal year end; also, will need the fiscal year ending date.


Your company’s total fleet mileage for your motor vehicles for the past 365 days.  You may want to check your monthly or quarterly mileage reports and provide a ball park figure.


Your company’s crash (accident) register for the past 365 days


If your vehicles have a GVWR in excess of 26,000lbs or your drivers meet the conditions requiring a Commercial Driver’s license (CDL), then I will need to review your records which relate to your controlled substance/alcohol testing program.  This would include, but is not limited to a summary of random alcohol and CST for this year and last year, the lists of drivers in all selection periods including who was selected for this year and last year, pre-employment, random, post accident, reasonable suspicion, return to duty and follow up records/tests and results, drug and alcohol testing policy, semi-annual summaries, annual calendar summary for past calendar year (Form attached MIS information) and your program as a whole. 


If you transport hazardous materials, please have the following documents available. 


Part 107, 171 - 178 Hazardous Materials: Last 6 months Shipping Papers, RISPA HazMat Registration, all training records, safety security plan and any exemptions which may apply.   


Part 180 Cargo tank certificates and cargo tank test and inspection reports.


The above list should not be considered complete.  During the investigation I may need to verify your documents with other documents.


Please note, any and all records used or kept by your company may be requested to complete this investigation.  This may be and is not limited to financial and operational records maintained by your company for tax reporting.  Depending upon the size of your company and your company’s transportation operations, this investigation may take several days. 


Refusal to agree with the investigation will be indication of non-compliance with the safety regulations and criminal charges may be filed against the company and its owners.  

If you have any questions concerning your upcoming investigation, you may call me at (insert phone #). 


(Insert title and name)


New Mexico 


Department of Public Safety


Motor Transportation Police Division
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